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SAMPLE OF MEETING SUMMARY – PLAN FOR BEHVIOR IMPROVEMENT AND STUDENT/STAFF 

RESPONSIBILITIES IN MONITORING SPECIFIC BEHAVIORS 

_____ displays non-participatory behaviors in Ms.___________     _________ class. She is enrolled first and second 

semesters. This concern has prolonged for the entire first semester, before the retirement of his original 

________________ 

 

Behaviors include ignoring directions and work, sitting and doing nothing or going straight to the computer upon 

class arrival.  

 

As a positive consequence,_______ chose to keep bringing his extra books and materials to first block class and to 

earn ten minutes of computer time at the end of each block at 10:10. To collect and monitor data, ______________ 

will provide _______  with a green mark or a red mark on a daily calendar / behavior log which will remain at 

school. 

 

If ____ needs assistance controlling his own behavior, we chose that he tell Ms. _____ that he needs a break or help. 

He could take a note to Mrs. _____ (or her substitute), walk to the water fountain or restroom. Ms. _____ will 

prepare a prewritten note to be kept in the back of ______’S agenda. She may choose to ask for these calming 

choices (adult support strategies) or begin to lose privileges.  

 

Stuent’s Rule: 

1. follow group directions, follow what the group is doing 

 

Positives: 

1. ten minutes at the end of first block for earned choice time (10:10) 

2. bringing extra items (books, binders, materials) to class 

3. green mark on a daily calendar 

 

Ignore a Rule: 

1. Ms. ________ will tap the table and look at Ed 

2. ask to use calming techniques (break) 

3. lose earned choice time (computer, book, etc.) that day 

 

If ___ loses his earned choice time (computer, book, etc.) two times; a note will be sent for dad to sign at 

home 

 

If ____ loses his earned choice time (computer, book, etc.) three times, Ms. ____ will make a phone call to 

dad 

 

Computer Expectations 

1. may travel to “Hillary Duff” sites 

2. needs to stay away from violent sites (serial killers, etc.) 

3. printing: 

a. no color printer 

b. one page per day 

 

First Block Educational Assistant 

Mrs. ______t will speak with Mrs. _____ and provide exact expectations as to her part of this plan. 
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